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AcknowledgelReceipt w3 Wt ]
Action as *A” above TR T 3 IFAR PG D T

Action at once please B B B

Action may be taken accordingly TR PRI B o

Action may be taken as proposed FTIG e 3 SRR P! ) |
Action Under DAR may b taken againstdefauters. (35 7 @ 3 [ T ant ai fwdl 8 datn e
Addressall concerned AR 1 foren W

All concerned should note carefully i Wt it 39 5 9 e R |
 llowed FR & :
Approved SITITEH i
Approved as proposed JUII SR

Ask for clarification TR A

Awaitfurther advice ELE LGl % witen B
Assess the amount of demurrage foem v 9 oW PR T

Call for the inspection report fordem fRaré 7@

Chasethe case el T w e v

Check i

Checkand give remarks _ wifa 7 4 R 2

cancel ®

Carry outorders IR Pt o

casePlease B il W

Clarify Position flufs we #

Expedite action ] T e w . B
Explain delay % 7 FRw W

Ex-post-facto sanction accorded FARR Hﬁ[ﬁ < TR B

Fix up responsibility TR STl W

Frame charges against defaulters Tﬁﬁf a% fiwg o ﬂm i

For perusal e

Get clarification of the staff concerned Wt Faal A W 'quTIEﬂfll

How the matter stands wren o ferf E% )

Hitis otherwisein order, he proposal may be accepted | 7% YaTa &N M ¥ 98 71 foret |




Inform accordingly TR G F TR e R I
lssue as corrected o Ve A 3 Wi wu A 4w i
Must be rigidly adhered T W9 T 5 o

Name may be enlisted in the list A T o R R

Necessary action may be taken AT PR B TR

No further action is necessary T B PRIATE! U T €

Outtoday ' 31 & A -
Order may be issued | smm ot &= R R

Ordersstand T o B R

Obtain formal Sanction . e W\'v[ﬁ d

Pend reply TR

Pendfurﬁ-!epreT- anf Fiofa A v

Please chek up a T W W

Please discuss o frelfoel SRR Rl
Please advise accordingly TETHR o B

Please put the draft rei:ly FR & R g Wl

Put up draft-reply accordingly TETHR T B RiTe ST i |
Provisional A

Put up a summary TR T Cal

Recommended for Sanction T @ fore Rl 6 o &1
Sancntioned as a special case R el B 0 A oyl

Should be given top priority TRE AT S W)

Status quo be maintained bIE) qj ﬁuﬁ_[mﬂ '«ﬁ’[_m| R

Suitable reply may be given mjf%m T 49 e W) .
Take such steps as may be necessary 9 v R i & e g

Thereis no reason to modify the orders already | 32T U femr o ga;'[ %Gﬂﬁ

passed RGeS F BT P PR T
UTde;Cunsideration ferammd

Verified and found correct. e

We agree s a very special case, this should 8 e et e A g, i

not however be quoted as precedent. THG! I T B W % Seerd 7 fba W)

i Academic
§Accepting
;Accomplished

i Achievements
iActive

: Adamant attitudes
;Additional responsibility
i Admonish

i Adventurous
SAdverse remarks
iAlert

:All rounder
;Amenable

i Appraisee
§Appreciable
;Appropriate

i Aptitude

§Average

;Averse

iBehaviour

;Better

iBeyond doubt
:Bilingual

;Borne in mind

i Brilliant

ECapability

;Capacity

i Careful

§Character
ECompetent

{ Decision making ability
EDependabIe
;Devoted well in his work
i Devotion

§Devotion to duty
;Difference of opinion
iDiligent

;Disposal

: Doubtful

T/ sifeg®

RERR R NI
s/ fg e
S | T

Dutiful

Efficient worker
Eminently suitable
Energetic
Enthusiastic
Exemplary
Excellence
Excellent
Exceptional
Executive ability
Exemplary punishment
Expeditiously
Faithful

Follow up action
Foresight

Genius

Handle

Hard working
Impartial
Impracticable
Indiscreet
Indispensable
Industrious
Initiative

Integrity

Integrity doubtful
Intelligent

Inter personal
Keen

Knowledge of rule
is good

Late comer

Loyal

Luminary
Maintains good control

Maintains
files properly

Due course promotion in Ta=f FemaHa
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Mg R erearaett :
i Maturity reflects ST FrE A Refresher course RNAERIRISUE]
Ein his performance TRueadr fG=d &1 |Reliable IGECRRID
Mediocre HEGH /AR Remedies [U™I
iMental alertness AT Reporting officer R < arem ST
;Methodical Ay TRwTOT Reprimand AT
{Motivation IYROT Reputation <1 gfersar
i Multifarious EEEIE] Resourcefulness DI R/ STRIDRICT
sNeed guidance ARGEN 6 3Maggdr & [ Responsibility FeRERE /R |
iNeed training TfreroT < smaesrdr & | Reviewing officers YARIETOT ST :
iNotable work SurcRipicap] Safety consciousness =& FEET SR
Not applicable RIVGE! Satisfactory HATAAD [ HATTIE
iNot yet fit for ) TS & Seasoned HoT g3 /qRye
iPromotion A & Secret T
: Obedient STHTI Selection YaRUT U
: Objectives Sia) Senior scale IR I
£ Out put foysre Short comings wfeva
:Out standling BT Skills Preret /gErer
iOverall RikiE Smart e /g
Patient e Specific contribution  faf¥ree drTam
SPerformance Prfsara Still there is room o f IR
tPersonal data ferard fqaxoT for improvement &I IS &
Personality i Straight forward R /qeATar
iPleasant manners Rree =agr Submissive KIEIGCRIfIERE]
$Poor work wfear wri Supervision slack TfIere Rifdra
EPotentiaI NEIERIY Tactful BRI /TG
:Prevalent Tafera Team work e P
;Professional EIERIIRED Team spirit NLERICE
iPrompt TR/ T B aen | Trustworthy fears ar
iPunctual R P UEE Very good g 3!
;Quality TuTET Vigilance RiREX]]
{ Quantitative qRETT Fae Well behaved aaERy /R
{ Quick e, @Ra Well disciplined CRRIGE]
;Quiet 7, Well mannered BRIGANEINISIE]
iReasonable SESICERSED Work with zeal T8 Y BH B &

3gfers oTRa @t Aplal Uk faiid ordeet daeT & JarTe & fordas vh-us

| g Up-Us it s, Sue At ai iy ¥ 1 Rt v @ frer 3 3

P orest eften 81 oree & oTOatY | 59 wet E R a1 28 Wi v et e |

| Aifee b gRegd 2, are-arae uY i (id #) e wer e 2 3 anggfers swTai
P B DI HIHATT fEet TRA- el Blepe feRToTd 2 |
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Check list for Rajbhasha Inspection during inspection of Railway Offlces :

Triregor srferhrd a1 M/ Name of Inspecting Office
e/ Designation
fatem i arie/Date of Inspection

Foriifia srrfer =1 afga/Name of the office & address inspected

1. fermsh am/geAm s

Bilingual name/designation badges
2. fovrefy vt/ st sife

Bilingual maps/drawings etc
3, v revafar o fe< o wfafent

Entries in Hindi in registers/diaries

4. AMErE/gaaTare et

Bilingual name boards/information boards

5. dfaey st e - sfisdr o sl e

Issuing contracts and agreements both in Hindi & in English

6. %/ %5 & T el A

Correspondence in Hindi with A&B regions

7. Tt e i At

Bilingual rubber stamps/seals

8. Tt sTew/Ifgs/ STrEvT = Gt w9

Office orders/circulars/reservation charts issued in bilingual form

9, vt et et A

Provision of bilingual computers

10 fer qemrerter o SrEHTeT il STerT 8 sHa

Facility of reading room in Hindi libraries

11 fermrive Saent Y s/ favifees s

Agenda/Minutes of departmental meetings in bilingual form

12 A HIE TG
Any otheritems

R MR W

Signature of the Inspecting Officer
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