OFFICE OF PRINCIPAL FINANCIAL ADVISOR
SECOND FLOOR, G.M CORE BUILDING, INDIRA MARKET
WEST CENTRAL RAILWAY, JABALPUR (M.P)—-482001
Email: gstacwcrhq@gmail.com Phone: 54594

NO. HQ/AC/GA/GST/02/2018-19 DATED:27-06-2018

PCME, PCE,PCOM,PCCM, PCEE,PCSTE,
PCMM, PCMD, PCPO, PCSC,PCSO,
DRM/JBP,BPL,Kota, CWM/BPL, KTT
Sr.DFM/JBP, BPL, KOTA,
Dy.FA&CAO(C)/JBP,BPL,KOTA
Dy.FA&CAO(S&W),Dy.FA&CAO(T),
WAOQ/BPL,KOTA, AFA(Exp.),

AFA (Stores), AFA(T)

Sub: Data Entry — GST Output Tax/Input Tax.
Ref: 2017/AC 11/1/6/Main/Vol. Il (RBA 70/2018) Dated 26.06.2018

% 3 3 3k 3% % % % % k

The letter under reference is enclosed herewith for kind
perusal and necessary action at your end.

Encl.: - As above.
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Sr.AFA(GST)
/PFA/WCR
Copy to- AGM For kind information please.
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Sr.AFA(GST)
/PFA/WCR
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(3R BIHR) GOVERNMENT OF INDIA
(X FATHT) MINISTRY OF RAILWA YS
(o1 §18) RAILWAY BOARD

RBA No. 76/2018
GST Circular No.22/2018
No. 2017/AC 11/1 /6/Main/Vol I 26" June, 2018

General M anagers
All Zonal Railways/Production Units

Sub :- Data Entry ~GST OQutput Tax/Input Tax.

Several Railways have sent in requests for editing GST related transactions relating to both output
services and wput procurements. The process for fresh data entry and data modification has been reviewed
in consultation with CRIS and ﬂ)llowing instructions are issued for compliance:-

D GST Qutput Data
Data entry for oatput transactions that could not be entered in Manual Utlity for GST created by
CRIS, will now be available for all Railways/PUs. The GST cells, headed by AGMs/PHODSs may
issue instructions for departments like Commertcial, Engineering, ctc to key in left-over invoices, that
were inadvertently left out in the past. It will be the responsibility of PHOD concerned to ensure
proper protocols are in place so that there is o duplicate entry of GST data/invoices and data is
correctly captured.

In order to facilitate the process, GST utility has been designed with the validations that invoice
number shall always remain unique. To furcher strengthen the system, CRIS has now created a
system of auto-gencration of invoice number, based on the’ unique combination of : Y ar,
Department Code/ Accounting Unit, Zone and MR/PWEB No, as per coding structure placed as
Annexure-I. Thus, if a record with duplicate invoice number is being fed into the system, then this
data will not be accepted by the utility with a message Invoice number already existst

(1) Cutrent month’s invoice modification;- CRIS has al ready provided this facility in the
portal and it 1s being currently used to modify the records before they are sent to GSP
for coward submission to GSTN. Modification process is placed as Annexure-11;

nths’ invoice modification (Data rejected by GSP/GSTN): The

reason for rejections have been grouped into following categorics:-

AOUS T

O Already uploaded by coun terparty;
O Blank Supplier GSTIN;

©OEIAY) u{ﬂicaLe Invoices;

O Invalid invoice type/transaction; |
[tV < -
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¢ Invalid recipient GSTIN:
O Nil invojee recerved:

O Refund nvoice records;
Rejected INvoice records;

o

Rejected datg recetved by CRIS from GSP will he displayed by CRIS as 2 month-wise MIS Report. A

separate window shall be opened for re-entry/modification of rejected records. User can identify the rejected

record

by choosing (a) Invoice number (b) Tssue date and (¢) Zone Code from the rejected data. Invoice data

will be auto-populated te, de hecessary modification.

b)

Application groups (EPS,FO]S,PMS,PRS,UTS,WARR) data : The rejected data shall be
segregated application group-wise for different months. Concerned Directorates shal] issue necessary
Nstructions for such maodifications in rejected, which will broadly be on the same lines as mentioned
above. Modified dara for previous months, once received from the Application Group will be
pracessed by CRIS and then transferred to NSD1L,, '

Before Qng the modi_ﬁgt_ion, the nodal officer not Jegs than JAG/SG Officer shall authorize the

_m“od_i_ﬁcation.ml

t is the fesponsibility of the concerned JAG/SG Ofﬁcet:_concemcd_ that _the -

modification being approved jg ~authentic, For £Xample, sensitive ﬁelds_(namely GSTIN of the

S_(;_rvice_,Recn_mggt;\‘_allows GST credit to b_gug‘ggiled._flfhcrefore it must be ensured that on} authentic
tvice Rec <208 o d credit to | ~=Q._Lhcrefore it my ithentic

modiﬁcg‘t_ign‘sm_gre authorized by JAG/SG Officer of the concerned Department. No c_h:mge in_the
B TN e i g€ €O -
Tax Cnggsn.ﬁg:.g_non,_or Laxable Value is bemg allowed,

1)

&Lﬁg:!,pload of GST Data- Non CRIS data

Bulk uploading facility is developed for entering the invojce details by the Units that are eleclzxronicnﬂy

generaing their invoices, througl'z their own applications. Such units can post multiple invojces in
CRIS GST manual utility, lhmugh A separate bulk window. Process ig placed as Annexure-]].

M_Jgdiﬁcat‘iohng&lgg t Tax Credit (_ITC)__ﬂg{rgin;r:_-_ To review ITC flag eligibility for all the
tax nvoices captured in IPAS, 5 facility has been provided under “Books” module in IPAS. Each
Accounting Unjy can login to IPAS using their credentials (User Id and Password) and click
“ITC Review” under “Books” module., User can edit data in respect of their Accounting Unigs,
Following processes as provided by CRIS are defined:-

1) User can select the month and Current ITC eligibility;
2) User can click button “Download Dq ta in Hxcel” to download the data in Excel format for

reviewi ng, To make the process si.mpler, desired cbanges may be marked in Excel before the
same are made on screen;

3) For making changes on Streen, user can select ‘Month’. Additiona] filtering criterion have
been provided to refige the search records for rectifications namely, (i) COg Number, (1)
Supplier GSTIN and {1ty Current ITC Eligibility,

4 Svstemn will show data based on selected criterion. Oy of the data shown on the sereen, only
“Revised ITC Eiligibil; ty” is editable, chmining data will only be in “Reqd Only” mode;
5) Revised Elzg.ibiiiry can be tlagoed with options namely T1-Not Eligible (Non-l’)usiness), T2,

Not Eligible (Exemp (:)1)(31'?[&(){1), T3-Not Eligible (Credit R(:str_iction), T4-Full Eligible and
15-Partially Eligible. User can select appropriate Revised [TC Eligibility and Click “Save”
Button. Screen Shot is attached as Annexure V-




6) IPAS will preserve the original ITC flag and the revised [1C tlag.

[t 1s also mentioned that the Zonal Railways may kindly go through the instructions given by Railway
Board from time to time before doing the revised flagping. Prior approval of the concerned JAG/SG
Officer in Zonal Ratlways should be obtained.

In all the above exercise, the utility concerned will have audit trails. Hence due care may be
exercised to perform the above exercise.

PED fAccounts
R il'\/vay Board
DA~ As mentioned above.

Copy for mformation and necessary action to:- \
1. PFAs All Zonal Ratlways/PU

2. Al EDs of D level Empowered Committee in Railway Board
3. All Directors of GST Cell. Railway Board
4. MD, CRIS, Chanakyapuri, New Delhi.
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Annexure 1

INVOICE NUMBER STRUCTURE

v Invoice number shall always be of fixed length of size 16
v Invoice number must be unique
v Designed format:

<AB/CD/EF/GHIJKLMNOP>

i <AB>: YY (year)
RG> Department / PU Code (as per Table A)
ili.  <EF>: Zone code (as per Table B)
iv.  <G-P>: MR / Parcel Way bill no.
(Should be preceded by zeros, if size is less than 10)
Table A Table B
Department / Production Units Code B Railway Code
;&NC::OUHYS 01 Central Railway CR
Audit 02 East Central EC
Administration (vigete) 03 East Coast EO
Commercial 3 04 Eastern Railway ER
Civil Engineering 05 Metro Rail MT
| Electrical 06 North Central NC
| Mechanical 07 North East Frontier NF
‘ Medical . 08 North Eastern NE
(Sgé}atin g 09 North Western NW
Personnel 10 Northern Railway NR
Signal and Telecom 11 South Central SC
Stores 12 South East Central SB
Sec Jﬁty (RPF) 13 South Eastern SE
Safci_'\f 14 South Western SW
i Parcel 15 Southern Railway SR
| CLW Chitranjan 16 West Central wC
DLW Varanasi 17 Western Railway WR |
DMW Patiala 8 :
ICF Chennai 19
RCF Kapurthala 20
RWF Bangalore 21
RCF Raebareilly 22
RWP Bela 23
RDSO 24
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Annexure 11
CURRENT MONTH’S MODIFICATION PROCESS

1. Invoices for the current month can be modified (only once) by the user who had entered it
carlier

o

No user can modify the records entered by another users

3. This modification is allowed till the entry of the new invoices are allowed for the specific
month

4. Only the updated records are sent to GSP for further processing

5. User must key in the invoice number, invoice issue date and its issuing Zone

i

| Sescch & Eait ||

e

6. Invoice data is then auto populated for that invoice number for modification
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USERID ANKURTEST

1. Transaction Type:

2. Trenzaction Mode:

3. Old Invoice No.o»

<4, Transaction Made

5. Station Cash Ofice Nanga:

7. Zoner

0. Goods and Services Transaction

1.1 Noame:

112 Registerad with GSTIN(Y N
1.4 I Tax payehis on Peverse Charge
Basiz{Y/N)»

11.6 Fegistared Address:

11.7 Email 14

119 Address of Place of Supply:
1110 Address of Place of Deliverys
11.31 Name of Representative Vends

R
115 State of
Registration:

1. Biwuies: o7 00012; ™ 2. hivoice Issiie Date:s §
3. MRPW No.o» 4. Station Cash Offic

: ‘Code:
3. State Code of The Supplier-» 6. GSTINGS tate-Riy):
7. Accounts Allocation Code: Y 8 Department Code:
8. Transaction Caregiry(zelect i
wpplicabley )
10, Railwavs GSTIN Registered
Addresys
11. State of Place of Supphy~

7 13, SAC/HSN Codec+
16. Appheable Taxes:

s, §7 3 Todinl Taxubl
- - Value: 3
1174 IGST Amomnt:
3 17.6 CGST Amount:
17,8 SGST Amount:
71
Uposte mod Datats | Rese: | Back ] 1 g R
Site Map | Contact Us? Discaimer | Temms & Conditions | Privecy Policy

.

v

2017 Al Rich

7. Restrictions are put in pl
CGST, SGST. UGST) ¢
unchanged

ace that only the recipient’s details and GST components (IGST,
an be modified keeping total taxable amount and tax amount collected

8. Audit trail is maintained by keeping both old and modified records

Page5]8




Annexure [}

BULK UPLOAD PROCESS FLOW

1. This facility can be extended to Production Units that have facility to upload multiple
invoices electronically.
. i
%
2. They need to prepare excel sheet with the relevant data as per the predefined format.
; Hore
{
Fie mamne GTat -
» 3. This excel sheet is required to be submitted to CRIS GST Utility
paci | SRiom ARG
é
4.

Once submitted, CRIS GST Utility shall identify all validation errors and show them for each
invoice

Page 6|8




{ndiun Railways GST lnform

ingie

6.

Dasa has been vpload successiuliv.

e

~J

Uploaded is visible to the approving authority for approval. Approving authority may approve
or reject the data to be uploaded

s TR
$ 01 Detuber

Impvm’il Links

GS1 Invoices Far Adwin Approval
DEPARTMENT: DATE FROM: < 2 DATE TO:
J 2w ot vision cooe J. RRUSAYDEPARTMENT | EMYERUSCH | suptinvoices A

HR our 12-8tores. AHKURTEST

8. Once data is approved then the records are finally saved and visible in MIS reports
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Diata has been apgroved suscessfull

| Bace
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